PURCHASE & SALES ORDER PROCESSING STEPS AND ASSIGNMENTS

BY SUBRATA SIR [T SKILLS

. L

IORDER PROCESSINGI

® Order Processing in linked with Inventories. With the help of Order Processing you can traq,
Stock Item.
Note: Order do not effect Financial records nor do they update Inventories .
You place Purchase Order with your Suppliers for Supply of Goods. Similarly you receive sy,
Orders from your Customers |
O‘ Activation of Order Processing
® Gateway of Tally > F11: Inventory Features > Set Following Options to 'Yes'
» Allow Purchase Order Processing
» Allow Sales Order Processing
® Press Esc & return to Gateway of Tally
® Gateway of Tally > F12: Configuration >Invoice/Order Entry > Enter
» Set Complete Accounting Allocation In Order / Delivery Note ? to "YES"
® Press Esc & return to Gateway of Tally

O Alter The Following Ledger s
Gateway of Tally > Accounts Info. > Ledger > Alter (Single)‘>

Ledger Name Under | INV Values 'cost},Ceqf'ei-s.ﬁ Use in VAT Vat/Tax

3 | [Areaffected|Are Applicable| Return | Class
Sales @12.5% Sales A/c Yes No Yes Sales @12.5%
Sales @ 4% Sales A/c Yes No Yes Sales @ 4%
Purchase @ 12.5% Purchase A/c Yes No Yes Purchase@12.5%
Purchase @ 4% Purchase A/c Yes No Yes Purchase@4% i

O Creating the Purchase Order
e Gateway of Tally > Inventory Vouchers > F4 > Purchase Order )

ON 01/09/2008 A Purchase Order No.001 is Raised To Videocon India LTD for 1 Nos
Semi Automatic W/M - V @ Rs.9500 + Vat @ 4 % for ShowRoom and the Due Date is 1/10/2008.

N F2 : Date 01/09/2008
Party's A/c Name Videocon India LTD
Order No. 001
Name of Item Semi - Automatic W/M - V
Due On 01/10/2008
Godown ShowRoom
Quantity 1 Nos &
Rate Per Enter
Amount Enter —
Purchase Ledger Purchase @ 4%
Amount Enter
VAT Ledger Input Vat @ 4% ]
Amount Enter P
Accept ? Yes or No Yes j




| Purchase Order  L\NR| = - | s 1~n7llllll

| Monday
?Party's Afc Name : Videocon India Ltd
‘ - . Order No. . 001
Current Balance :  4,86,239.40 Cr IERGO
Name of Item Quantity Rate per Disc. % Amount
Semi - Automatic WIN . V 1 Nos  9,500.00 Nos 9,500.00
Input Vat @ 4% 4 % 3680.00
ltem Allocations for: Semi - Automatic W/M - V
For Order Number : 001
Codown Quantity Rate per Disc. # Amount
1 Nos 9,880.00

i Duz un 1-Ou1-2008 I
ShowRoom ~  1nos 950000 nosHEE 950000

e Exercise : Enter the following Purchase Order Voucher

®)

Purchase Order (Goods Not Received)

1.

ON 01/09/2008 A Purchase Order No.002 is Raised To BPL India LTD for 5 Nos -
Semi Automatic W/M -B @ Rs.10500 + Vat @12.5% for ShowRoom and the Due Date 1/10/2008

.ON 01/09/2008 A Purchase Order No.003 is Raised To Baren International for 1 Nos

AC Automatic -V @ Rs. 22000 + Vat @ 4% for WareHouse and the Due Date 1/10/2008.

.ON 01/09/2008 A Purchase Order No.004 is Raised To Kitchen Appliances for 3 Nos

14" B/W TV-B @ Rs.3665 + Vat @ 12.5 % for ShowRoom and the Due Date 1/10/2008.

.ON 01/09/2008 A Purchase Order No.005 is Raised To Meena Agencies for 2 Nos

14" CTV -V @ Rs.9000 + Vat @ 4% for WareHouse and the Due Date 1/ 10/2008.

.ON 01/09/2008 A Purchase Order No.006 is Raised To Nirmal Enterprises for 6 Nos

165 Liter Ref - B @ Rs.7540 + Vat @ 12.5% for ShowRoom and the Due Date 1/10/2008.

"ON 01/09/2008 A Purchase Order No.007 is Raised To Sharp Electronics for 5 Nos

Audio Speed King -B @ Rs.684 + Vat @ 12.5% for WareHouse and the Due Date 1/10/2008.

"ON 01/09/2008 A Purchase Order No.008 s Raised To Shilpa Electronics for 1 Nos

14" CTV - R - V @ Rs.10590 + Vat @ 4 % for ShowRoom and the Due Date 1/10/2008.

"ON 01/09/2008 A Purchase Order No.009 s Raised To Shri Balajl Ltd for 7 Nos

Fully - Automatic- W/M - V @Rs.10000 + Vat @ 4% for WareHouse and the Due Date 1/10/2008

9,

ON 01/09/2008 A Purchase Order No.010 is Raised To Sindhu Distributors for 4 Nos
14" CTV - B @ Rs.9000 + Vat @ 12.5% for ShowRoom and the Due Date 1/10/2008.

10.0N 01/09/2008 A Purchase Order No.011 Is Raised To Sunny Enterprises for 2 Nos

24" CTV -V @ Rs. 12000 + Vat @ 4 % for WareHouse and the Due Date 1/10/2008. __——

11.0N 01/09/2008 A Purchase 0]

rder No.012 Is Raised To Suresh Agencies for 1 Nos

14" B/W TV - B @ Rs.3665 + Vat @ 12.5 % for ShowRoom and the Due Date 1/10/200%
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12.0N 01/09/2008 A Purchase Order No.013 is Raised To Unique Agencies for 1 Nos )
Semi Automatic-W/M - V @ Rs.9500 + Vat @ 4% for WareHouse and The Due Date 1/10/2008

13.0N 01/09/2008 A Purchase Order No.014 is Raised To BPL India LTD for 10 Nos

Fully Automatic-W/M- B @ Rs.11500 + Vat @12.5% for ShowRoom and The Due Date 1/10/200s

14.0N 01/09/2008 A Purchase Order No.015 is Raised To Kitchen Appliances for 5 Nos
210 Liter Ref.- B@ Rs.10890 + Vat @ 12.5% for ShowRoom and The Due Date 1/10/2008.

15.0N 01/09/2008 A Purchase Order No.016 is Raised To Shilpa Electronics for 3 Nos

14" B/W TV - V @ Rs. 4200 + Vat @ 4% for WareHouse and The Due Date 1/10/2008.
16.0N 01/09/2008 A Purchase Order No.017 is Raised To BPL India LTD for 5 Nos

14"CTV - R - B @ Rs.9590 + Vat @ 12.5 % for ShowRoom and The Due Date 1/10/2008.

17.0N 01/09/2008 A Purchase Order No.018 is Raised To Nirmal Enterprises for 3 Nos

24" CTV -V @ Rs.12000 + Vat @ 4 % for ShowRoom and The Due Date 1/10/2008.

18.0N 01/09/2008 A Purchase Order No.019 is Raised To Meena Agencies for 1 Nos 165 Liter

Ref - B @ Rs.7540 + Vat @ 12.5% for WareHouse and The Due Date 1/10/2008. 7

19.0N 01/09/2008 A Purchase Order No.020 is Raised To Videocon India LTD for 5 Nos
Fully Automatic W/M - V @ Rs.10000 + Vat @ 4 % for ShowRoom and The Due Date 1/10/200:]
20.0N 01/09/2008 A Purchase Order No.021 is Raised To BPL India LTD for 5 Nos
Audio Speed King - B @ Rs.684 + Vat @ 12.5 % for WareHouse and The Due Date 1/10/2008. I
21.0N 01/09/2008 A Purchase Order No.022 is Raised To Baren International for 1 Nos
Semi Automatic W/M-B @ Rs.10500 + Vat @ 12.5% for ShowRoom and The Due Date 1/10/2008}

CO Creating the Sales Order

® Gateway of Tally > Inventory Vouchers > F5 > Sales Order

ON 02/09/2008 A Sales Order No.AG -001 is raised to Aditi Agencies for 10 Nos
AudioSpeedking-B @Rs.780 + Vat 12.5% for ShowRoom and the Due Date 2/10/2008.

F2 : Date 02/09/2008

Party's A/c Name ) Aditi Agencies

Order No. AG - 001

Name of Item Audio Speed King - B

Due On 02/10/2008

Godown - ShowRoom

Quantity 10 Nos

Rate Per Enter

Amount Enter j
Sales Ledger Sales @ 12.5% l
Amount Enter '
VAT Ledger Output Vat @ 12.5% |
Amount Enter _’
Accept ? Yes or No Yes _ )l

|
i
|




Sales Order No. 1

Tuesday
Party's A/c Namz : Aditi Agencies ’ OrderNo. : AG 001
Curent Balence:  2,71,817.63Dr
Name of ltem Quantity Rate per Amount
Autio Speedking-B 10 nos  780.00 nos 7,800.00
Oul Put Val @ 12.5% 12.50 % 975.00

ltem Allocations for : Audio Speedking-B
For Order Number : AG -001
Godown Quantity Rate per Amount
Due on 2-Oct-2008 - 10 nos L7700

ShowRoom 10 nos___ 7680.00 AT

® Exercise : - Enter the following Sales Order Voucher

O Sales Order (Goods Not Delivered)

1. ON 02/09/2008 A Sales Order No.SE - 002 is Raised to Sony Electronics for 1 Nos
14" B/W TV - B @ Rs. 4665 + Vat @ 12.5 % for Warehouse and the Due Date 2/10/2008.
-ON 02/09/2008 A Sales Order No.AC - 003 is Raised to Amol TV Center for 4 Nos
AC Automatic - V @ Rs.23000 + Vat @ 4 % for Warehouse and the Due Date 2/10/2008.
. ON 02/09/2008 A Sales Order No.HA-004 is Raised to Hitesh Agencies for 2 Nos
14” CTV - V @ Rs.10000 + Vat @ 4 % for ShowRoom and the Due Date 2/10/2008.
- ON 02/09/2008 A Sales Order No. JC-005 is Raised to Jalaram TV Center for 8 Nos
14”"CTV-R-V @ Rs.11590 + Vat @ 4 % for Warehouse and the Due Date 2/10/200s8.
- ON 02/09/2008 A Sales Order No.LA-006 is Raised to Laxmi Agencies for 2 Nog
AC Automatic-V@ Rs.23000 + Vat @ 4 % for ShowRoom and the Due Date 2/10/200s8,
- ON 02/09/2008 A Sales Order No.JE - 007 is Raised to Jitendra Electronics for 1 Nos
Iron - B @ Rs.350 + Vat @ 12.5 % for Warehouse and the Due Date 2/10/2008.
7. ON 02/09/2008 A Sales Order No.SE - 008 s Raised to Shakti Electronics for 2 Nos
| Audio Speed king-B @ Rs.780 + Vat @12.5 % for ShowRoom and the Due Date 2/10/2008-

|




8. 0N 02/09/2008 A Sales Order No.AE - 009 is Raised to A.I.Electronics for 2 Nos
14" B/W TV - V @ Rs.5000 + Vat @ 4% for Warehouse and the Due Date 2/10/2008.

9.0N 02/09/2008 A Sales Order No.PR - 010 is Raised to Pardeshi Radio for 9 Nos
AudioSpeedking-B @Rs.780 +Vat@12.5% for ShowRoom and the Due Date 2/10/2008.

10.0N 02/09/2008 A Sales Order No.TDS - 011 is Raised to Tulsi Dept. Stores for 3 Nos
14" B/W -TV - B @ Rs.4665 + Vat @ 12.5% for Warehouse and the Due Date 2/10/2008.

11.0N 02/09/2008 A Sales Order No. SA - 012 is Raised to Shri Agencies for 5 Nos
Iron-B @ Rs.350 + Vat @ 12.5 % for ShowRoom and the Due Date 2/10/2008.

12.0N 02/09/2008 A Sales Order No.LE - 013 is Raised to Laxmi Agen for 6 Nos
14” CTV-R-B @ Rs.10590 + Vat@12.5% for ShowRoom and the Due Date 2/10/2008.

13.0N 02/09/2008 A Sales Order No.VE - 014 1is Raised to Vishal Electricals for 2 Nos
14”CTV-V @ Rs.10000 + Vat @ 4 % for Warehouse and the Due Date 2/10/2008.

14.0N 02/09/2008 A Sales Order No.VE - 015 is Raised to Vikas Electronics for 5 Nos
Audio Speedking-B @ Rs.780/- +Vat@12.5% for ShowRoom and the Due Date 2/10/2008.

15.0N 02/09/2008 A Sales Order No.SE- 016 is Raised to Shakti Elect for 4 Nos
Iron-b @ Rs.350 + Vat @ 12.5 % for Warehouse and the Due Date 2/10/2008.

16.0N 02/09/2008 A Sales Order No.JE - 017 is Raised to Jawahar Elecrtonics for 4 Nos
ACAutomatic-V @ Rs.23000 + Vat@4% for ShowRoom and the Due Date 2/10/2008.

17.0N 02/09/2008 A Sales Order No.MT- 018 is Raised to Mahavir TV Center for 2 Nos
165Liter Ref-V @ Rs.8240 + Vat @4 % for Warehouse and the Due Date 2/10/2008.

18.0N 02/09/2008 A Sales Order No.SE- 019 is Raised to Sagar Enterprises for 1 Nos
AC-Automatic-V@ Rs.23000 + Vat@4% for Warehouse and the Due Date 2/10/2008.

19.0N 02/09/2008 A Sales Order No.PA- 020 is Raised to Poojara Agencies for 8 Nos
Audio Speedking-B @ Rs.780 + Vat @ 12.5 % for ShowRoom and the Due Date 2/10/2008.

20.0N 02/09/2008 A Sales Order No. SF - 021 is Raised to Saibaba Furniture for 4 Nos
Iron-B @ Rs.350 + Vat @12.5 % for Warehouse and the Due Date 2/10/2008.

21.0N 02/09/2008 A Sales Order No. JT- 022 is Raised to Jalaram TV Center for 4 Nos
AC Automatic -V @ Rs.23000 +Vat@4% for ShowRoom and the Due Date 2/10/2008.

22.0N 02/09/2008 A Sales Order No.MA- 023 is Raised to Mamta Electronics for 2 Nos
165 Liter Ref-V @ Rs.8240 + Vat @ 4 % for ShowRoom and the Due Date 2/10/2008.

23.0N 02/09/2008 A Sales Order No.SA- 024 is Raised to Sarika Elect for 1 Nos
Ac Automatic -V @ Rs.23000 + Vat @ 4 % for warehouse and the Due Date 2/10/2008.

24.0N 02/09/2008 A Sales Order No.ME- 025 is Raised to Manish Electricals for 3 Nos
Audio Speedking-B@ Rs.780 + Vat @ 12.5 % for ShowRoom and the Due Date 2/10/2008.

25.0N 02/09/2008 A Sales Order No. JT - 026 is Raised to Jalaram TV Center for 4 Nos
AC Automatic -V @ Rs.23000 +Vat@4% for ShowRoom and the Due Date 2/10/2008.

26.0N 02/09/2008 A Sales Order No.MA- 027 is Raised to Mamta Elect for 2 Nos
165 Liter Ref-V @ Rs.8240 + Vat @ 4 % for ShowRoom and the Due Date 2/10/2008.

57.0N 02/09/2008 A Sales Order No.SA- 028 is Raised to Sarika Agencies for 1 Nos
Ac Automatic -V @ Rs.23000 + Vat @ 4 % for warehouse and the Due Date 2/10/2008.

m09/2008 A Sales Order No.DA - 029 is Raised to Darshan Agencies for 1 Nos
Audio speedking-B@ Rs.780 + Vat @ 12.5 % for ShowRoom and the Due Date 2/10/2008.

[29.0N 02/09/ 2008 A Sales Order No.TE- 030 is Raised to Tirupati Electricals for 2 Nos
peedking-B@ Rs.780 + Vat @ 12.5 % for ShowRoom and the Due Date 2/10/2008.

Audio S




o press Esc & return to Gateway of Tally

To Check Whether you have entereq Correctly - Gateway of Tally > Display > Trial Balance

—

Particulars

M/s. SHRIRAM ELECTRONICS
1-Apr-2008 to 2-Sep-2008

Clusing Balance

Capital’Accolint
Loans (Liability)
Current Liabilities

Fixed Assots
Investtnents
Current Assets

Sales Accounts
Purchase Accounts
Direct Expenses
‘Indirect Cxpenses

Grand Total

Debit Credit

6,18,476.20
13,32,619.40
1.11,113.70 61,60,869.72

2,74,619.00
1,75.,500.00
83.14,830.62

23,72,/121.00
15,76,879.00

4,859.00
26,0G1.00

® Press Esc & return to Gateway of Tally
To Check Whether you have entered Correctly - Gateway of Tally > Stock Summary

1,04,84,692.32 1,04,84,692.32

Partlc’u‘larg

14'CTV -R -8B
165 Liter-Ref-0

A0 Lter-Ret-L

Ancio Hperamng-1)

- Fuile-Automatie WWm-H

i dron-R

- Semi-Automatic W/m-B

Videocan

e BEwW Ty v
1"CTV.R-v

|
|

%mm '

® Press Ege & return to Gateway of Tally

1"ery .y

105 Lilos-Ruf.\/

24'CTY .y
Ac-Automatic-v/

{ Ul Autamatic Wiim-V
R, < Aitesmatic W -

M/s. SHRIRAM ELECTRONICS
1-Apr-2008 10 2-Sep-2008

Clusing Balance
Lluantity kate Value

7.325:73 ’
48 hus 3B65.00  1,75.920.00
48 hos  9000.00.  4,32,000.00
1GAus  9590.00  1,43.850.00
24 hos 754000  1,00,950.00

4 Aos  TU ULIU.LY AN S0, 0U
7 Ains tila i 2,00 80)
3 A0a 11 AN 3, 79,0000 tit)

T Ana 30N NN 300 NN

39 Noa 10500.00  4.09,500.00
265 Nos 066426 25,34,530.00
40 hoa 420000  +,03.200.00
43 Nos 10590.00  4£,55.370.00
43 Aus  9000.00  3.87.000.00
20 hos 774000 2,24.460.00
10 has  12000.00  1,02000.00
10 hos  22000.00  9,06,000.00
4l os  TULULLY & LU0, LY
A0 AL 3RS

508 Nos 43,22.008-@
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I INVENTORY VOUCHERS g TRACKING NUMBERS |

Decrease or Increase in Stock. In this, the voych
between locations & Physical stock adjustments

e In F11: Accounting Features Set option Integrate Accounts & Inventory. to

'Yes'
&ype of Inventory Vouchers
1. Receipt Note (F9) 2. Delivery Note (F8) 3. Rejections In (F6)
4. Rejections Out (F8) 5. Stock Journal (F7) ¢, Physical Stock (_&Qy
Activation of Inventory Voucher & Tracking Number
Q ifwvw—u,u, 9
o Gateway of Tally > F11 : ApcoamtinpFeatures > Set following options to 'Yes'

e Use Tracking Number > F2__
» Use Rejection Inword/Outward 'Notes

¢ Gateway of Tally > Press F12 : Configuration > Invoices/Orders >Set following option to 'No’
« Complete Acctg Allocations in Order/Dely. Note ?/

' Voucher Typé  Details ' ey e

[ Receipt Note | Used for recording goods received from suppliers.
Delivery Note| Used for recording the goods delivered to a customer.
Rejection In Used for recording the goods returned by the customer.
Rejection Out| Used for recording the goods returned to the supplier.
Stock Journal | Used for recording the stock transfers from one location to

another Forex. Transfer of Items from godown to the shop.

/

(Tracking Number

Tracking Number is the important link between accounting and inventory details when goods do not
accompany invoice. If Tracking No. is not activated, the Inventory details you give in Accounting Vouchers
like Sales, Purchase, Debit or Credit Notes affects stock immediately (in addition to affecting accounts) as
the software treats that goods moved in/out along with the Accounts Voucheré

en Tracking No. is activated , the software presumes that movement of goods are not accom-
Panied with invoice (Which will follow later).So, if you require separate Challan and Bill (Invoice) to be
entered/printed, you must Set Use Tracking Numbers under Inventory Info in F11 Feature to Yes

Which wijy make available Delivery Note ( E& ) and Receipt Note ( E9 §



ollowing Example will explain the actual functionality of Tracking Number

Suppose you are selling 10 Nos. of Maxell CD @ 110/- to Krishna Computers on 30.4 and you want
a Delivery Challan to accompany the goods. You should make the entry in Delivery Note (under Fg;
Sales), which will reflect stock out (but will not effect accounts, i.e.,neither Krishna Computers account
will be debited not Sales account will be credited) and give a new Tracking Number at the Tracking No,
field (say K/144). Next day, you want Sales Bill for the above (which will effect accounts only), Enter it
in Sales Voucher (or Invoice) under F8: Sales Under Tracking No., select the Tracking Number of Delivery
Challan date 30.4 (K/144) that update accounts only but not stock (which already took effect on 30.4). If
instead of selecting the earlier Tracking No. (K/144 in this instance), you select Not Applicable, Tally will
once again update the stock, I.e., double stock- out will be shown, once on 30.4 when you entered in
Delivery Note and again on 1.5 when you entered Invoice with Tracking No. as Not Applicable.

However, if Tracking No, is activated, but you just Invoice (and no Challan), yet affecting both
accounts & stock simultaneously, enter Voucher/Invoice and at Tracking No. select Not Applicable, which
will update stock and accounts simultaneously without the need of entering separate Inventory voucher,

LE‘xample showing recording of Pure Inventory Transactions.
O E

er the following Transaction In Inventory Voucher
e Gateway of Tally > Inventory Voucher

'9-Receipt Note -
: When you purchase goosls, you have to pass a purchase voucher but if you have not received a bill
"then you can simply pass a Receipt Note which updates the stock of that item without affecting the

financial accounts. When you receive the bill you can adjust it against this Receibt Note.
By pressing Alt + F9 Key 7 :
Date | Transactions FAL Ty e

| 2/5/2008| Goods Received 14" CTV- V @ Rs. 9000 + Vat 4% X 7 Nos

from Videocon India Ltd Tracking No. RN/TR/001 On Warehouse

CGateway of Tally > Inventory Voucher > Rress Alt + F9 Receipt Note Enter the Following Detail

{ ,
\ F2 : Date 02/05/2008

Ref {~/ Enter

Party A/c Name ' Videocon India Ltd

Name of Item 14" CTV -V

Select New Number Type RN/TR/001

Godown WareHouse )

Quantity 7 Nos

Rate Per Enter

Amount Enter )

Purchase Ledger field Purchase @ 4%

Amount Enter

in Ledger field Input VAT @ 4%

Amount Enter

Narration as per our requirement

Accept ? Yes or No Yes N




( 5 Nu 1
Friday

Partys &'c \sma - Videacon India Ltd

Coment Bafarc2:  4,20,070.80Cr

Name of item Quantity Rate per £mount
“Cv -V 7 \ss 9,000.00 Mos 63,000.00
Input Vet @ 4% 4% 2,520.00
Shkuw Slzlulwy Delais 7 Nu ‘
danmstion: 7 No¢ €5,520.00

[
)

= Press Enter & Accept the Screen
e Exercise : - Enter the following Receipt Note Transaction

Date Transactions i
2/5/2008 | Goods Received 14" CTV- B @ Rs.9000 + Vat 12.5% X 7 Nos from BPL India Ltd
Tracking No. RN/TR/002 On Warehouse
2/5/2008 | Goods Received Audio Speed King - B @ Rs. 684 + Vat 12.5% X 7 Nos from
Shilpa Electronics Tracking No. RN/TR/003 On Warehouse
2/5/2008 | Goods Received Fully Automatic W/M -V @ Rs. 10000 + Vat 4% X 2 Nos from
Kitchen Appliances.Tracking No. RN/TR/004 On Warehouse
(g To Display the Purchase Bill Pending Voucher
® Gateway Of Tally > Display > Statement Of Inventory > Purchase Bills Pending>
Purchase Bills Pending Aok ' ' 1-Apr-2008 to 2-May-2008
Dzte Tracking Name of Itam Pending Rate - Value
Number ) Quantity {D.sc %
Gaods Recd. b Bills not Recd. :

From Videocon India Lid

2M3) 208 RN/TRA2 14"CTV -B
From BPL India Ltd

2M2) 208 RN/TR03 Audio Speedking-B
From Shilaa Electronizs
2Map 208 RNTROD4  Fully-Automatic WrmV 2Nos 1000000 2000000

el From Kitchen Applanzes
23 Nos 1,50,788.00

7 Nos 300000 63,000.00

7Nos 63400 4,768.00

—

ipress Esc & return to Gateway of Tally")




/@/ Delivery Note

When you sell goods to a customer you have to prepare an invoice Somes times you send goods out
with Delivery Note and later prepare an invoice against this Delivery Note. By pressing Alt +F8 Key 3

Date Transactions

2/5/2008 | Goods Delivered 210 Lit Ref - B @ Rs.11890 + Vat 12.5% X 2 Nos To
Amol T.V Center. Tracking No. DN/TR/001 On ShowRoom.

(’ Gateway of Tally > Inventory Voucher > Press Alt+F8 Delivery Note Enter the Following Detail

F2 : Date

02/05/2008

Ref

Enter

Party A/c Name

Amol TV Center

Customers Order

Ctrl + A & accept the screen

210 Liter Ref - B

Name Of Item

Tracking No DN/TR/001

Godown ShowRoom

Quantity 2 Nos

Rate Per Enter

Amount Enter

Select Vat Ledger Output Vat @ 12.5%
Amount Enter

In Blank Field Press Enter
Narration Our Requirement

Accept ? Yes or No

Yes )

Delivery Note No. 1
Ref. : DN/TR001

Marty's A/c Name Amol T.V. Center

Current Dalarce :

19,709.20 Dr

Name of Item

210 Liter-Ref-B

Out Put Vat @ 12.5%

Shnw Statutny Netails 7 Nn

Nartation:

v Friday
Quantity Rate pe’ Amount
2 Nos 11,890.00 Nos 23,780.00
12.50 % 2,972.50

2 Nos 26,752.50




-

(<. print the Delivery Note (Delivery Challan)

* press Page Up key and then Press Alt+P and Press Alt + I In Print Preview & Show the following Screerj

Printer

No. of Copies
Print Language
Methaod

Page Range

Voucher Printing

: WAJAY\Caror LBF3COC (Ne03)

H

: Engish

: Nea: Maode
: Al

Paper Type : £A
“Pririing Dimensions)
Paper Size : #.27" ¢ 11.53yor (211 mmx 237 min]
Print Area : (87" ¢ 11.30")or [200 mmx 287 mm]

Regon Titles
DELIVERY NOTE

(#ith Print Praview)

Print?

Yes or No

Cﬁ Press Enter & Press ALT + Z to the print preview screen and Press Esc & Press Alt + P)
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® Exercise :- Enter the following Delivery Note Transactions

Date Transactions
2/5/2008 | Goods Delivered 24"CTV - V @12700 + Vat 4% X 5 Nos To Shraddha Electronics
Tracking No. DN/TR/002 On WareHouse.
2/5/2008 | Goods Delivered 165 Liter Ref - B @8540 + Vat 12.5% X 2 Nos To Poojara Agencies
Tracking No. DN/TR/003 On ShowRoom.
2/5/2008 | Goods Delivered 14"B/W TV - V @ 5000 + Vat 4% X 3 Nos To Sony Electronics
Tracking No. DN/TR/004 On ShowRoom.

o To Display the Sales Bill Pending Vouchers

e Gateway Of Tally > Display > Statement Of Inventory > Sales Bills Pending
1-Apr-2008 to 2-May-2008

Sales Bills Pending

Pending Rate Value

Date  Tracking _ Name of ittem
Quantity  (Disc %)

Number

Goods Delivered but Bills not Made :

ZMay2003" DN TR0 210 Liter-Ref.B e 2 Nos 1188000
To: Amol T.VY. Center

2-May-2008 DN/TR/002 24°CTV -V 5 Nos 12700.00 63,500.00 )
To: Shraddha Electonics

2-May-2008 DN/TR/003 165 Liter-Ref-B 2 Nos G8540.00 17,080.00
To: Poojara Agencies i

2-May-2008 DN/TR/004 14" BAW Tv -V 3 Nos 5000.00 15,000.00

7o: Sony Electronics <

—
=

= 12 Nos 1,19,360.00

Q Press Esc & return to Gateway of Tally

p/ Stock Journal

Stock Journal is used for entering Manufacturing and Stock Transfer transactions in tally. A separate
Stock Journal Voucher type ' Manufacturing Journal ' is created for auto - computation of consumption
where components for production of an item exist.

Stock Journal voucher updates only Inventory. In case of Integrated Accounts & Inventory , It

updates financial accounts with the value of Closing Stock in Final accounts.j ,

In Stock Journal Voucher, you may enter the following transactions :
1) Consumption / Production 2) Stock Transfer 3) Process Of Manufacturing 4) Process of transformation
of an item, its semi - finished or finished stage. 5) Transfer of Material from One location / Department to

another Location / Godown. 6) Allied Expenses .



ate Transactions
2/5/2008 | Transfered 3 Nos x 14" B/w Tv - B From Warehouse to Show Room.

O Gateway of Tally > Inventory Voucher > Press Alt+F7 Stock Journal

F2 : Date 02/05/2008
Name Of Item 14" B/WTV -8B
Godown WareHouse
Quantity 3 Nos
Rate Per Enter
Amount Enter
Name Of Item 14"B/WTV-B
Godown ShowRoom
Quantity 3 Nos
Rate Per Enter
Amount Enter
Narration as per ur requirement
Accept ? Yes or No Yes
[“Steckoumal” [N |
Transfer of Materials Fricay
Source (Cansumption) Destination (Production]
Hamz ofltem  Godowr Nameof ltem  Godowr
Guarti:y Rate Amount Quatity Rate Amount
14" Ene-Tu =B Warshouse 14" BW-Tv=B SrowRcon
INes 356000zs  10,995.0: Thxs 3cE50Nas 1095500
IMas *0,985.02 ] 3 \o3 109500
Nerratior :

* Exercise :- Enter the Following Stock Journal Voucher transaction

Date |  Transactions
2/5/2008 | Transfered 5 Nos x Fully Automatic W/M - B From Warehouse to Show Room.
2/5/2008 | Transfered 1 Nos x AC - Automatic - V From Warehouse to ShowRoom.

O To Display the Stock Journal Voucher

* Gateway Of Tally > Display > Inventory Books > Movement Analysis >Transfer Analysis > Select
Voucher Type Stock Journal



Particulars

Slock Journal
M/e, SHRIRAM ELEC HONICS
| Apr 2008 19 2 May 2008 _

Goods In (Production)
Quantity £ Aate Valuo

| Quantty £4f Rate Valug

‘Goods Oul (Consumption)

Ac-Autamat ¢-V
Fully-Automatic W!m-B

22,000.00
57 500.00

1 Nos 22,000.00
5 Nos 11.500.00

22 C00.00
5700 00

0
1 Nos
5 Nas 11,500.00

Grand Total

9 Nos 10,055.00 90,495.00

9 Nos 10,265.00 _90,495.00

e Press Esc & return to Gateway of Tally

o Physical Stock Voucher
The actual stock verification in the business is very difficult i.e the stock mentioned In books and

stock in godown should be equal Ex. If you bought 6 kg
have only 800 gms.left. To adjust such kind of problem Tally

of sugar out of which 5 kg Is sold out & you may
has Introduced a vouchers called Physical

Stock Voucher. On Physical Verification when you find that there Is 800 gms of Sugar ( instead of lkg»as
perbooks).You make a Physical Stock Voucher on that day for 800 gms & the stock for subsequent perlod
will be considered as 800 gms. & adjust the Stock (Adjustment of 200 gms done)

Negative Balance

books show more quantity issued than that has come in.

s :- The problem of negative stock also appears In most business concerns l.e.your

Goods In| Goods Out| Balance
10 = 10
= 04 06
= 07 -1
Date Transactions T .
2/5/2008 | Stock Check Reveals Physical Stock Iron - B Is 5 Nos On Show Room.

) Gateway of Tally > Inventory Vo

ucher > Press Alt+F10 Physical Stock

F2 : Date 02/05/2008

Name Of Item Iron - B

Godown ShowRoom

Quantity 5 Nos

Narration as per our requirement
Accept ? Yes or No Yes




Prysical Steek LIN| [2:May-2000
= IR
Phystcal Stock Vorltieation
Name of item x

e SOMOWD Dt £ L0t Noy Mg DU gty Dl Quantity  Amaunt
ron- B
: Show Room 5 Now
Narration; e R oo i Al
0 Exercise : = Enter the following Physlcnl Stock Voucher Entry
" Date Transactions
2/5/2008| Stock Check Reveals Physical Stock Tron - B 1s 1 Nos on Show Room.
O To Display the Physical Stock Voucher
* Gateway Of Tally> Stock Summary > BPL > Iron-B > Monthwise Summary > Enter
Stcek tem: lron~ B 1-May-2008 to 2-May-2008
 Date Parficulars \eh Typa \:h No, _ Inwards Outwards Closing
O Quartity \alue [Quantity  Valye | Quantity Valm
— ST . 7
- 2-5.2008 Physlcal Stock - Physed Shak 2 4 Nos | Nos J00,00
ie ox 8 4\‘ \
8 : AR RS ot \ ; \“"\‘ . .
Totals w5 5 Nos N 4 Nog 1 Nos Jue.on

® Press Esc & return to Gateway of Tally
O Rejections Out

When you reject some Items from the goods you purchased,but send its debit note to the supplier

later. In this case you have to pass Rejectlons Out Voucher and ralse a Debit Note against this Rejection

Note,

|

~_Transactions

ﬁéiurned Goods 14" CTV V X 1 Nos To Videocon lnclln Ltcl
Tracking No.RN/TR/001 on ShowRoom

2/ 5/ 2008

* Gateway of Tally > Inventory Voucher > Press Alt+FG Rejections Out



F2 : Date 02/05/2008
Ledger Account Videocon India Ltd
Supplier Name & Address Enter
Name of Item 14" CTV -V
Tracking No RN/TR/001
Godown ShowRoom
Quantity 1 Nos
Rate Per Enter
Amount Enter
In Blank Field Press Enter
Narration QOur Requirement
Accept ? Yes or No Yes
Rejections Out’ IR 2-Ma -200
, Friday
X Ledger Account Suppliers Name and Address
queocon India Ltd Videocon India Ltd
Name of Item Quantity Rata per Amount
14" CTY -V | Nos 9,000.00 Nes ¢€,000.00
Tracking Nic. : RN/TR/O01
WarehoJse 1 Nos 90000 Nos 3,000.20
Narraticn: 1 Nos €,000.00

O EXxercise :- Enter the Following Transaction Rejection Out Voucher

. Date Transactions
2/5/2008| Returned Goods 14" CTV - B X 1 Nos To BPL India Ltd.
Tracking No.RN/TR/002 On WareHouse ;
2/5/2008 | Returned Goods Audio Speed King - B X 1 Nos To Shilpa Electronics
Tracking No.RN/TR/003 On WareHouse




O To Display the Purchase Bill Pending Voucher

e Gateway of Tally> Display > Statement Of Inventory > Purchase Bills Pending

Purchase Bills Pending 1-Apr-2008 to 2-May-2008
Date  Tracking Name of ltem Pending Rate Value
Number ‘ Quantity  (Disc %)
‘Goods Recd. but Bills not Recd, :
RN 4 CTV S Vi
From: Videocon India Ltd
A Rept Node 1 7 Mos @ q.N0N NN
[ 2Ma 0 R Out 7 1 Nos @ 9,000.00 |
.2-May-2008 RN/TR/002 14°CTV -B 6 Nos 9,000.00 54,000.00
z From: BPL India Ltd
SN W Kept Node 2 f Nos (@ 4, duu. Ly
7 [ 2N Rey Out 2 1 Nos @ 9,000.00 |
2-.May-2008 RN/TR/003 Audio Speadking B 6 Nos 6841.00 41,104.00
HE From: Shilpa Electronics
2Map N Rept Nede 3 7 Nos @ 584.00
[ 2N R Out 3 1 Noa @ 584,00 | , :
2-May-200d RN/TR/004 Fully-Automatic W/m-V 2 Nos 10,000.00 20,000.00
, From: Kitchen Appliances
2Mae 20l Rept Note 4 2 Nos @ 10,000.00
20 Nos . 1,32,104.00

® Press Esc & return to Gateway of Tally
/O/Rejections In

The goods sold to the customer are retaneq if the customers does not immediately send you a debit

¢

note, then you have to pass Rejection In voucher to bring the sold goods back in to your stock

~Date | = Transactions

2/5/2008( Returned Goods 24" CTV - V X 1 Nos by Shraddha Electronics
Tracking No.DN/TR/002 On WareHouse

® Gateway of Tally > Inventory Voucher > Press Ctrl + F6 Rejection In



F2 : Date 02/05/2008
Ledger Account Shraddha Electronics
Supplier Name & Address Enter

Name of Item 24" CTV -V
Tracking No DN/TR/002
Godown WareHouse
Quantity 1 Nos

Rate Per Enter

Amount Enter

In Blank Field Press Enter
Narration Our Requirement
Accept ? Yes or No Yes

No. 1 2-May-2008
Friday
Ledger Account Customer's Name and Address

ShraddhaElectronics Shraddha Electronics

Name of ltem Quantity Rate per Amount

24"CTV -V 1 Nos 12,700.00 Neos - 12,700.00

Tracking No. : DNfR/02 L
\Warehouse - ~ 1 Nos 12,70000 Nes  12,700.00
Narration: - 1-Nos 12,700.00
e Exercise :- Enter the following Rejection In Voucher

“Date |  Transactions

-ux-'

Agencies

§/5/2b68 Returned Goods 165 Liter Ref B X1 Nos By POOJara

Tracking No.DN/TR/003 On ShowRoom

Electronics

2/5/2008 Returned Goods 14" B/W TV - V X 1 Nos By Sony

Tracking No.DN/TR/004 On WareHouse




o To Display the Sales Bill Pending Voucher

e Gateway Of Tally> Display > Statement Of Inventory > Sales Bills Pending

Sales Bills Pending

1-Apr-2008 to 2-M ay-zoos‘g

Number

Date  Tracking Name of Item

Pending Rata VJ]IIR;
Quantity  {Dwsc %) i

Goods Delivered but Bills not Made :

a3y-2008! DNITRUO01 210 Liter-Ref-B

To: Amol T.V. Center

Nz Oeflloe 7 2Nos @ 11,80.00
2-M2y-2008 DNTR002 24"CTvV -V

Jo: Shraddha Electronics

2N Dol o 2 SNos @  12700.00
| Mo Reyin 1 TNos @ 127000

2-May-2008 DNTRU03 163 Liter-Ref-B

To: Poojars Agencies

2Mer 20 Dok o 3 2Nos @ 85400
[ Rejin 2 TNos @  §54000]

2-May-2008 DN'TRU04 W BWTv .V

To: Sony Electronics

4 Nos 1270000 50,6800.00

1Nos 82

2Nos 500000 10,000.00

0.00 8,540.00

L=

252008 Debrilo 4 3 Nos @ 5,000.00
[ 25208 Rejin 3 1 Nos @ 5,000.00]
£ 9 Nos $3.120.00
Following Example Shows One Sales Invoice Linked to Delivery Note
Date mm_ gt :.\"' o R R o RO ST ) ‘ e
2-5-2008 | Sold Goods to Amol TV Center for Rs.26752.50 /- Converting the material

delivered under Tracking No.DN/TR/001

* Gateway of Tally > Inventory Voucher > Press F8 : Sales
* Set option Following Options Accept Supplementary Details to ' Yes' in F12 : Sales Invoice
Configuration & Save Configuration Screen

F2 : Date 02/05/2008

Ref Enter

Party's Account Name Amol TV Center
Delivery Note No. DN/TR/001

Press Ctrl + A Accept the Screen




4 End of List

Delivery Note No(s) . | - New Number
4 Not Applicable

Order No(s) . Mode/Terms of Payment : 10 Days
Other Reference(s)
Terms of Delivery

Buyer's Details

Consignee : Amol T.V. Center Buyers . Amol T.V. Center
Address " Address :

TIN/Sales Tax No.

TIPS o, 19 | 2.May. 2005

REf> 5 Friday

Party's Afc Nare : Amol T.V. Center
Current Balance : 45,861.70 Dr

Name of Item Quantity Rate per Amount
210 Liter-Ref-B 2 Nos 11,890.00 Nos 23,780.00
Out Put Vat @ 12.5% 12.50 % 2,972.50
Show Statutory Details ? No '
Narration: ‘ : o A 2 Nos : i 26,752.50

e Exercise : Enter the following Sales Invoice Voucher Linked with Delivery Note

Dates |5} ;Transactions: [ 2N hIEREaT s r ok mr s e o

2-5-2008| Sold Goods to Shraddha Electronics for Rs. 52832/- Converting the material
delivered under Tracking No.DN/TR/002

2-5-2008| Sold Goods to Poojara Agencies for Rs. 9607.50 /- Converting the material
delivered under Tracking No.DN/TR/003

2-5-2008( Sold Goods to Sony Electronics for Rs. 10400 /- Converting the material
delivered under Tracking No.DN/TR/004




Following Example Shows One Purchase Invoice Linked to Receipt Note

“Date |  Transactions

2-5-2008 | Purchase Goods from Videocon India Ltd for Rs.56160/- Convert the
material received under Tracking No.RN/TR/001

e Gateway of Tally > Inventory Voucher > Press F9 : Purchase

F2 : Date 02/05/2008
Supplier Invoice No. Enter

Date Enter

Party's Account Name Videocon India LTD
Delivery Note No. RN/TR/001

Press Ctrl + A Accept the Screen

List of Tracking Mumbers

4 End of List

4 New Number
4 Mot Applicable
RN/TR/001. : -

Receipt Note No.(s) : _

Consignee . M/s. SHRIRAM ELECTRONICS Supplie : Videocon India Ltd
Address . 23 Muncipal Colony, Address :

Nehru Nagar , W.B. Road Deopur

Dhule

TIN/Sales Tax No.
Nc. 7 ¥

Supplier Invaice Na. : - Date :
Panty's A/c Name : Videocon India Ltd
Current Balance :  4,30,079.80 Cr :
Name of Item Quantity Rate per Amount|
14" CTV .y - | 6 Nos 9,000.00 Nos 54,000.00

Input Vat @ 4%

Show Statutor i ~
: ¥y Details 2 No
Narrsﬂion: b Nos




» Exercise : - Enter the following Purchas

e Invoice Linked To Receipt Note

" Date |  Transactions

2-5-2008 | Purchase Goods from BPL India LTD for Rs.60750/- Co
Laterlal recelved under Tracking No.RN/TR/002

nvert the

nvert the

3-5-2008 | Purchase Goods from Shilpa Electronics for Rs.4617/- Co
material received under Tracking No.RN/TR/003

5-5-2008 | Purchase Goods from Kitchen Appliances for Rs.
material received under Tracking No.RN/TR/004

20800/- Convert the

To Check whether you have enter correctly
¢ Gateway of Tally > Display >Trlal Balance.
The total of debit side and credit side In the Trlal balance

should be Rs. 85,11,817.25/-

Particulars

M/s. SHRIRAM ELECTRONICS
1-Apr-2008 1o 2-May-2003
Closing Balance
Debit Credit

Capital'‘Account 6,19.476.20
13,32,619.40

Loans (Liability)
Current Liabilities

Fixed Assets
Investments
Current Assets

Sales Accounts
Purchase Accounts
Direct Expenses
Indirect Expenses

2173415  60,12,869.65

2,74,649.00
1,75,500.00
71,18,555.10

5,47,852.00
3,03,284.00
3,159.00
14,936.00

Grand Total

85,11817.25 85,11817.25

e Gateway of Tally > Display > Stock Summary

Parrlenlars

Rl 287 Nns A2 NG 2NA7 RALAN

{ A4 Pl Tv-R

L 4aCTV -A

L daCTv -R-R

v AECS  iter-al-A

i 210 Liter-RNef-B
Auvdis Epwediing-B

| FubpAstornstic W/in-B

! fron- B
Videocon
14" WA 1wV
14" C I VMY
14" IV -V
1LY Lilwr-Hed -V
| 24N -V
 Ag-Aulvrral v

Fuihy Auloerialos Wi/
e Avtvagcdie WAV

Sermd-Automr.et.c Win-B

M‘s. SHIURAM ELECTRONICS
1 Apr NNJR 1n 2 May 2008
Clnsing Ralance
Quuntily Rule Viuluy

Ft Mo RRRENN L2400 00
wWMar AN AN L IS0
S3MAN  AST AN 2 MAIN N
FSMan  TRACON 433,800 0N
34 Mo> 10803C.00 3 3T,620.00
28 Noa 634.00 17,784,
SO Nos 11,50C.00 3,223,800
71 Nea 30C.00
2 NMos 10,50C.00 3,328,000, 00
200 Nos 2000 U0 2620, /U000
SUNos  ULUU 0L
A0 Nos  TULYLLU 2 2 s uU
15 Nos  YUULUU 4 Usuu
SZNUs YUl 2 220N WU
19 Nos  1ZUUL LU 1,42 000
L/ Nus  2ZUU0L UYL Ut
SUNUL UL W 3 N0U0e v
SFNUY YAUL UYLt gl

Grand Julal

£25 Nos 47,18,491.00



